
     1200 Fifth Ave, Suite 600 

        Seattle, WA  98101 

        Tel:206.267.7100 

        fax: 206.267.7099 

        www.kcba.org 

 

INITIAL APPLICATION WITH KING COUNTY BAR ASSOCIATION FOR YEAR 2012 
USE FOR BOTH EMPLOYED AND CONTRACT LEGAL ASSISTANTS 

 
1. CONTACT INFORMATION 
 
 YOUR NAME____________________________________________________________ 
 
 YOUR EMAIL ___________________________________________________________ 
 
 HOME TELEPHONE NUMBER____________________________________________  
 
 EMPLOYER FIRM NAME_________________________________________________ 
 
 NATURE OF EMPLOYER'S BUSINESS_____________________________________ 
 
 EMPLOYER FIRM ADDRESS______________________________________________ 
 
 _________________________________________________________________________ 
 
 CITY_______________________ STATE________  ZIP +4  ______________________  
 
 EMPLOYER PHONE NUMBER____________________________________________  
  
 EMPLOYER EMAIL  _____________________________________________________ 
   
       
 Is your employer a lawyer or law firm? Yes___   No___  
 
 If "Yes," list name, address and telephone number of Responsible Attorney at 

employer firm or entity.  Attach letter of recommendation from Responsible Attorney. 
 
                __________________________________________________________________  
  
                __________________________________________________________________  
  
                 ___________________________________________________________________ 
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 Have you been employed at this office for longer than six months? 
 Yes___  No___  
 
 If your employer is not a lawyer or law firm, list by name, address and telephone 

number all attorneys, law firms and/or other entities for whom you have performed 
services within the last year, and attach letter(s) of recommendation from 
Responsible/Sponsoring Attorney(s).  

 
  
  
 
 
  
 
 
2. EDUCATION  
  
 School/College   Degree/Certificate Rec'd (attach copy) Date  
 
 
   
  
  
 
  
 Other courses/seminars directly related to your present position.    Date of Attendance  
 (If no AA degree, you must have completed at least 1 ethics course and 1 course in 

your law field.  Please attach documentation of your participation in each course.) 
  
 
  
 
  
 
  
  
3. LEGAL AND/OR RELEVANT WORK EXPERIENCE - for last 10 years  
  
Firm Name & Address          Job Description         Time Employed    Supervisor & Phone    
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4. DESCRIPTION OF CURRENT POSITION (include percentage of time actually spent 

performing work of a legal assistant)  
  
  
 
  
  
  
  
 
 
 CHECKLIST OF DOCUMENTS TO INCLUDE WITH YOUR APPLICATION 
 
Employed Legal Assistants  
  

__  Initial Application form 
__  Affidavit of Applicant 
__  Affidavit of the Responsible Attorney; 
__  Letter of recommendation from your Responsible Attorney, 
__  Copy of your degree or school certificate 
__  Proof of participation in ethics and specialty law legal education courses (if you do 
not have an AA paralegal degree) 
__  Registration fee of $35.00.  (Make checks payable to KCBA.)  
 

Contract Legal Assistant  
  

  __  Initial Application form 
__  Affidavit of Applicant 

  __  Sponsoring Attorney’s Affidavit 
  __  Letter of recommendation from your Sponsoring Attorney, 
__  A copy of your degree or school certificate 
__  Proof of participation in ethics and specialty law legal education courses (if you do 
not have an AA paralegal degree) 
__  Registration fee of $60.00.  (Make checks payable to KCBA).    
__ Affidavit of Responsible Attorney for each law firm for which you perform or 
which you anticipate utilizing the privileges of this registration card prior to utilizing 
such privileges in connection with the lawyer or law firm 

 
 
Application Received:  ___________ 
Application Reviewed: __________  
Application Approved:__________  
 
King County Bar Association 
Legal Assistant Committee  
 
By_____________________________  
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